
UV BAN NHAN DAN

XA YflN TAN

cQNG HoAxAuQr cnt NcnhvrPrN'lvt
DQc lfp -Tudo-Ha nh phrlc

QUY CH6

Qu6n lf thi sin nhh nu6'Jt9i Uj' ban nh6'n.din x5 YGn Tin

rhan hdnh kdm rheo Q,vei aint' 5'i zi't ngdy 3l thdng l2 nam 2021 cia
-t'lv ban nhdn dan xd Y€n Tan )

NHING QUY EINH CHUNG

1. C6c til ngfr't4i Quy ch6 niry tluo"c hi6u nhu sau

"TiLi s6,n cua co quan" ld trang bl, thi6t bi, m6y m6c' n-hy9nq tiQn' vat tY; "ld
xrro'ns,. tru so lAm viQc, tiin, giiy iitO'e;a ho*c c6i tdi san l<hric duoi d4ng ti6n t6'

tdi chinh" Phin mdrn' dir lieu'

"T2ri sdn cO arnfr" ivi5t tat la TSCE) bao. g6rn c6c tiri sdn c6 
'gi6 

tr! tu

10.000.000 d6ng tro f e" "i tJ 
'nJi 

gi* " dung tr6n I ndm' G6rn: dAt dai' nhir cua''

v6t ki6n tnic, m6y -0., tnlSiUi, pf.""*g tien v0n thi, cric loqi bAn, ghe' tir dlrng h6

so, ciiQn thoai'. '

"Vat rC tiAn mau h6ng" ld nhtng tdi sln c6 gi6 tri nh6 vd thbi gian sir dung

"g6n 
r.frbie1lrr6c nh6m TS'D thi dugc xem ld vat re ticn'

2. Nguy6n tic quin lf tiri sin Nhir nu6'c tli co'quan

Tdi s6n co quan ivi6t tat 1e TSCQ) pliai durgc quAn l1f chft chE' sir dr'urg dring

-u. d;;, ;5 6,iia; i'r'"a'l ai'r' m"l ti5t tclQm vil c6 hiQu qu6' ruvQt d6i kh6ng

J,rq. ;, durg tdi's6n co q"u'l 
"ho 

mlrc dich c6 nhAn vir muc dich kh6c'

ViQc qu6n li TSCQ cluoc thqc hiQn o c6c i<hAu: mua s6m' sir dgng' sua chita'

didr"r chuyOn, thanh 1f taif'ai fat" Oi'ng it"o quy dlnh ndy vd c6c quy dinh kh6c cua

Nhir nu6c.

TSCQph6iduoctheod6ichititSttr0ns6s6chketo6n'hdngn6mtCtoantinnti'
lq hao mdn vd gi6 tri .orr Li "i'"1t'"g 

1o4i TSCD theo dirng quy dlnh hiOn hdnh'

rScQ duqc giao cho tirng c6 nrral' !9 {'a: 'u,tl'.3:ii]i: ilj}1,9 
do phuc

vrr c6ng vi6c chtrng Viet git"' ihan quAn Iy tAi sin phii thuc hiqn bang vdLn bdn c6

xic nhdn cta hai uen giuo"-'""nan rrung uien,uan ban eiao aoi voi vi6c giao nhan lan

cliu ho4c vAo s6 theo aoilai tu' aOl u6i tet lin chuy€"n giao ti6p theo'

Vi6c mua sim' sira chta vir thanh l1f TSCD ciuoc thUc hien theo quy clinh Nhd

nu6c, ddm bao ti6t kiQm, ch6ng 16ng phi'

Tdi sin cua co quan khi mua v0 ph6i dugc nhAp kho"khi 9"u 'u3o 
su dung

pt ui .o;;,d ;;, 
-rJ,"".]a, 

.a c6c Ioai riri san sau khi mua s.rn, sua chu'a cliu phai

ciugcnghiemthub6ng,a,-,-uunt.oo"khithanhtoanvaduaviLosudrrng'H6so"i<9
inrat 

",i" 
t?ri san, trang thi6t bi ph6i iuu trfi'tai b0 phQn tdi vq '

DuY tu, su'a chta tdi sirn:

- TiLi san chung cira co quan (nhd ldm viQc' bAn ghO' m6y 
'rn6c 

d c6c phdng

hqp, hQi'trubn s, rn6v;#;;;'1") giao bQ phfln tdi vs quan lf tharn muu Cht tdi

,fr

{i",
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irhofui t6 chirc duY tu, sua chta'

- Tdi s6n giao cho c6c bQ phQn hay c6 nhdn ( m6y tinh x.ach 1af, 
m6y tinh c6

nhAn, diQn thoqi bdn, may ant'' may efri 
-dm' 

m6y vi tinh' mdy in':;) L" 
dung thi b0

phAn hay c6 nh6n OO tu q,an-iy 'aptaihgp 
v6icdn bq ky thuat d6 d6 xudt Chu tdi

khoan bdo dudng, s[La chfra'

3. Cfc bQ phin, c6 nhfin qu6n lj' sir dgng tiri sin c6 trich nhiQm

Qudn li, sir dqng tdi s6n Nhd nu6c theo clirng quy dlnh ndy'

Ph6i hqp v6'i c6n b0 k! thuflt d0 10p vd.thUc hiQn ki5 ho4ch sua chta' brio

cludng, cAi taoi,Li shn theo quy dinh cira Nhd nu6c'

Bfro v6, git gin trii sirn dugc giao' kh6ng duqc d6 tdi sin th6t l4c' hu h6ng'

nrAt mdt.

Chiu tr6ch nhiQm v6 vat chAt 1i6n quan d5n viQc hu h6ng' rnAt TSCQ do

nguye,iJa"it iOu tr6ch nhiQm trong quan ii' su'dpng TSCD'

Bq phan k6 to6n co tr6ch nhiQm -d'rlt]q 
kiSm tra viQc mua s6m' quin ly' sir

dung viL thanh ly tei san nt'a nuot it''uQ" Uy-ban xd qu€rn li de b6o c6o Chri tich

theo quY dinh'

4. PhAn c6p thAm quy6n duyQt mua si*' sita chira TSCQ

Tru6c khi t 
'-,u '6'' 

tdi sAn, sira chta tiri sdn' bAo duOlg'1ai ti': l'h."i 'q'.?"
Chutdikho6nphOa,yet,a"pt,iOud6xu6tkhicl6rn6.icingph6ihqpk6to6nd€l4p
dq to6n.

ooivoinhirngTSCEkh6ngcdnsirdqngd6nghithanhlfho{cchuy€n
nhugng ph6i clo Cht tai kho6n duy6t'

Mgi kho6n chi ph6t sinh ngodi k6 ho4ch phAi dugc Chtl tai khoan ph6 duyQt'

Moi tht tgc thanh to6n viQc mt'a 'i*' sira chira TSCD phai tu6n theo qtty

dinh hi6n hirnh cira Nhd nu6c'

MUA SAM TAI SAN C6 OINU' Vdr nn rmN

1.\
'-ce'iF
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1. LfP k6 ho4ch mua sim

Tr0n ccv so dr'1 to6n dugc L1BND x5 giao' c6c bQ phqn' c6 nhAn dO xuAt mua

,in rilap f.6 ho4.h *uu sim trinh Chti tich UBND xd ph€ duy6t'

B0 ph0n tdi chinh chiu tr6ch'hiQT T"i:3m TSCE' v4t re ti0n theo k6 hoach

duq" duvQi a6 t ung bi cho c6c bQ ph6n thuQc Vin phdng'

2. Mua s*m tii sin c5 dinh, v$t 16 ti6n

vi6c mua s6m TSCD, vflt 16 tien phii dugc ti5n hirnh theo dirng quy dinh cita

Ntrd nu6c.

3. ThAm qrYi,n quY6t illnh gi6 m'a sim

Chn tai khoan quydt dlnh gi6 mua kh6ng bit btrQc phdi thArn dinh gia COi vOi

tai sAn dtLoc tnua todn r,il-,oat ti-Ot phAn tu,lutin ng6n.s6ch nh2r ntLdc'c6,1Yn gil

ho{c r6ng gi6 tr! clu6i ld;;iit;Aong tfto 
'not'iAn 

*t* ti'n vA chltr trdch nhi.nr v€

qLrydt dirrh cua minh.

D6'i v6i t2Li shn duoc mua todn b0 ho[c rnQt phan tir ngu6n ngdn s6ch nhir

J



nuoc co don gi6 hoqc tdng gi6 tli ttr 10 triQu d6ng dOn du6i 20 triQu ddng cho m6t

ffi;; #lni r.i"i"a" [aihqpv6i vdn phongihiu trdch.nhidm khao slt gi6 thl

i.oJ"g, tham muu Chir tAi khoAn cho y ki6n tru6c khi mua sdm'

D6i v6i tdi shn dugc mua todn bQ ho4c mQt.phdn 1t' l9'9i ngdn s6ch nhir

,.r0. .Iio""gla ir"a. ,a.g gi6 tri tir 20 triQu d6ng dt5n du6i 100 triQu d6ng cho m6t
'iA,r;;; 

Sr- iti Cfrtr tai f.f;o]" 
"U 

dqo k6.to6n khdo s6t giri thi trudng lap.td trinh co

;ilffii;h gi6 ,u,, r.r,i .o rot oua tt'61-gintr gi6 thi k6 to6n 14p c6c thri tuc mlla .

,'urrl uirn Chir tdi khodrn theo quy ctinh ctaNhir nu6c'

QUAN r-,V, su'ogNc TAI sAN co DINH vA vAr Rt TrEN

1. NguYEn tic quin lf thi s6n

Mqi tdi shn crr quan dAu dugc giao cho c6 nhdn' bQ phQn chiu tr6ch nhiQm

quan I1i, sir dqng, Uuo q'a'-' tt'' ttr6' Ci nh6n' bQ. ph{n duo-c giao quirn 11i' sf dung

bao qu6n tdi san co quan chiu tr5ch nhiQrn todn diQn vC tei san d6'

- Tdi sAn chung trong c6c phdng ldm viQc phai co bi0n bAn ki0m k0 chi ti6t

tirng loai tdi s6n, d6rh s;;:htri*giai :* Pia,, 
bAn ki6rn kC duo-c ldp thdnh 2

brin c6 x6c nh{n cira Crrti taiftf'"an, 'in 
phdng 

'k6 
to6n' c6 nhan sir dpng tdi sin d6'

- Tdi s6rn trong c6c phong hgp, phong kh6ch' hirnh lang phAi c6 bi6n bAn kiOm

ke chi tiOt tung loaitdi ,a", AZnn gla chAt luqrrg tdi s6n, giao cho bQ phQn t*p v1t

qu6n lf
- ViQc giao tdi sirn cho b6 ph4n, c5 nh6n qu6n li' str dung ph6i thr,rc hiQn b6ng

v[n bdm (biOn b6n giao nh4n)'

Chir tdi khoAn phAn c6ng ngudi trqc ti6p qu6n 1f' bio qu6n tdri sin giirp Chir

tich, Ph6 cht tich HDND, TIBND x6'

2. Xft li vi phqm trong quin lfo sir dgng tiri sin

ViQc xem x6t, xu l1i tr6ch nhiQm v4t, ch6t d5l v6i cOng chuc' vi6n clitc. v1

nnan ,i0n iruu dAy gqi h-;ha" viOn) idm mdt mi't' hu h6ng hobc gdy ra-thiQt h4i v0

;;i;;r;,,"'; quun"p1,ai 
"a" 

.t ,ao'fOi, tinh ch6t cria hirnh vi gAy thi6.t h4i, mirc d6

thiqt hai tdi sAn thgc te gt ra de.quyei dlnh mfc vd phuong thirc- b6i thudng thiet

h4i, bao d6m kh6ch q*.,'"Otg Uanj va c6ng 1ftai theo quy dinh hiOn hdnh' Ngodl

r.u .0, t i xu lf kj' lupt theo quy dinh cfia ph6p luQt'

Tdi sin bi m6t m6t, hu hong, thiet h?i do l6i cO y ctra nhdn vi6n.thi.nhAn vi6n

gAv mAr mat" hu l-,One, thiel hai tii sdn'phai b6i thuong todn ba gie tui thigt hli gAy

:;]^il;ii;ilii',ai',"]i. r,u nong, tr,iet nai do I5i vd y cua.nlian yi6l,lli.li:l.].
vao lirns truirns. hqp cu tn6 Chu tiri khodn' nguoi c6 th6m quy€n quyet dlnn 

lnrrc.v,a

,ir"l,*',,* il8i ir,l'J"e. i'udng h<rp thiet hai v0t clll.tt.1:i^::*:f: nhdn bdt

iAa UlZng thl nhAn vi6n li6n quan kh6ng ph6i chlu trach nht€m bor tnu'ong'

Nhdn vi0n g6y ra thiQt h4i c6 tr6ch nhiQm b6i thudng thiQt hai thgg g"V-tt di*
cira Chir tiLi khoZrn hoac cap co thirn quydn' Ndr'r nh6n vi€n kh6ng du kh6 ndng b6i

,i.a"-',,Oi n, irrr ,c.fi ti 20yo titn iuong hdng th6ng cho d6n khi boi thudng du

iil""'o"rrai al;n .ru 
"g"t 

i .6 thAm quy.n lrudng ho' p nh^n vi6n gav ra thi6t l-r4i

,r-rrve, lnrye" cOng tac, nghi huu hav il6:.'l* thi.phii hodn th2tnh let 99i 
thudng

trrr6c khi thuyOn chuy6n, n?ni n"u hay th6i vigc; n6u kh6ng dil kh6 ndng b6i thudng
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thi giao k6 to6n phoi hqp vdi co qu3n m6i ho[c chinh quydn dia phuong noi c6n b0'

cong ch[rc cu trir ti6p tU. tt ., tiSr"UOi tf,rt g cho d6n t<iri ttru dt theo quy.t dinh cta

ngu'oi c6 thAm qLrYdn'

Trudng hgp c6 nhi6u nhdn vi6n ctng lirm m5t m6q hu h6ng ho[c gay thiet hai

d.n tdi sin 
"tu "o 

q,u",?J;i'tht;n gai pr'ai li€n d6i chlu tr6ch nhiqm v.t chAt

ffi:;;d;;d6,h',.,'il;; ililo; tc va muc do tr6ch nhiQm cria m6i ngudi'

Trudng hqp nh6n viOn ngay sau khi gAy. ra.thi6t hai c6 don xin qr'ngr-ryQn b6i 
.

thr-rdng thi*t h?i ,a o,qt Choiii'ttt'9an' 'g:'8i "o 
thAm quven dong f 

'bing 
v6n bdn

va mr,lc, phuo.ng trro" ua ir,il ilJ5il#;g thi thuc hrcn theo quy dlnh cira ph6p

luft.

QUAN LV vrEC rlEP NHAry'.?rE-tJSilYIu'q' xrunt t<fi'
' DANH GIA LAI TAI sAN

1. Ti6P nhfln tiri sin

Khiduoc.ngAnslrchnhirnuocc6pvOnholcnhAnvi6ntrqbangtais'an.hdng
hoa; l<6 to6n ph6i nqp tat A#ui"ilieiq'* ki6m tra tham rnuu Chhnh Van phong

to chrlc riep nhQn tai sani *o'tati"9 Jgliio tt'ut quun l1i tdi san vir v6n' hach todn

i;;;;. theo dirng quv dinh hiQn hAnh c[ra Nhd nuoc'

2. KiSm k6, tliiiu chuy6n, thanh I t]ri sin,

l(i6rn k0 tdri san Ia vi6c cAn' clong' do' d6m so lugng; x6c'nhAn vd ddrh gia

clrAt lusng, gi6 rli cua t;i #:;guil 'qL !':'. 
co tai thdi diern l<idrn l<6 dd ki6m tra'

doi chidu v6i sd li6u trong so [<€ todn. viQc kidm le prJr pn* 6nh clfng thuc t6 t2ri

'.,'.?3:#:i.lttr[Jtil?. hdng n6m r1e9 ngdv 31t12.r6ki6m k€ gdm: ldnh dpo

,* or,*e,i.5;"il;fiiu;, ;?iliil b6 phan t5'n'g hqp' dai diQn b6 phQn hdnh chinh'

clai dien l6i xe.-* "''ih;;;iQn 
kiarn t<c theo quv clinh cira Ph6p ludt'

Sau khi kiern k€ 'li 'at"fta 
to6n tfp b6o cdro t6ng 'hgp 

l<o qtra l<idnr' l<0'

.l 
rtrdng hsp c6 ch6rrh ieifr ,Uj; .a rii, irroi te ti6', re v-Oi s5 li€u g'i t'dn s6 k6

ro6n. ph,i x5c itlnh "*;;'i;";;;""ripf*r 
p;,ar-anh so ch.nh lQch vir k€t qtrd xti lv

vao s6 ke todn tru6c. khi lap b6o cdo tal cnlnn'

ThLLc hiQn oie, ;tffiiaiil;ho;;; vi khhc theo quv6t dinh cua co quan

co thArn quyen. k6 '"#';il6i'h; "Ji 
tat bQ phin li6n quan'tham rnuu cho Cht tii

h'o6n t6 chtc birn gir"'iai'rir rainu. r.,ien ni.r., **i.a ilan gidnr t2ri san va von theo

,iu"e qrv ainn niei.linf;:i#tffi, 
re toan chiu trach nhiQm tinh gia tri hao rnon

Trong qua trrnn

ta; ,an irl.o"oing chd dq tii'cliinh hign hirnh'

BAO DU6NG, STIA CHTJA TAI SAN CO DINH

1. MQt sO nguy6n tic trong sira chita' biio du6'ng TSCD

Tdt cit c1cTSCD d6u phiLi duoc sira chira, bao c1uOng dinh ki theo dhng yor-t

cdu k! thuQt cira ttng loai tdri sin'

ViQc sua chira TSCE phai gin lidn.voi hiQu qui kinh 
1C' 

cira tii shn d6'

nghiam cAm trtrdng n"ip ith*g to rrf,u tAn sy 
lune 

hoii su dpng kh6ng c6 hiQu qulL

,i'"tg ra" tt* "ntL 
gav thiet hai cho ng6n s6ch Nhd ntr6c'

Nhirng tAi san sau c16y kh6ng dugc ti6n hdnh sua chfta:

\
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2. Quy trinh, th(r tgc vir tr6ch nhiQm siia chff'a TSCD

TSCD 1&i hu h6ng cAn sua chira thi !9 nt1an' c6 nhAn truc ti5p qu6n 1i' su

dune rai san bdo.* (ba";;;i6;i3 -'jiiCn''tai ru'oan de quvct dlnh sua chria'

,urio pnoi hgp voi kC to6n d€ ti6n hirnh sua chra '

Khitrungtrr,sirachfi'al6nnhdcira'vftki6ntrircph6ilApk6ho4.chtrinhChir
tdi kh;i;-;ti6:p td trinh ;;;;;; rmNp'n,ycn ph6 duyQt m6i dusc ti6n hdnh sua

- Tdi sAn 1ch6ng cdn dr)ng, tdi sAn chd thanh 1i'

- ICnh phi sira ch0a tdi sAn bing ho4c cao hcrn gi6 tri tdi s6n d6'

- Tdi sirn qu6 ci kj', 14c hQu'

TM. BANNHANDAN

cH0IlcH
PIIAMTHANIITRUNG

chita.

3. Quy ilinh vd cn6 AQ Uao du0ng TSCE

C6ng t6c bAo dudng ld kiOm t? PT bO c6c thii5t bi d6m biro an tohn su dung;

liun vQ sinh m6y m6c, uo'aa" *0"' ViQc b6o dudng c6c thi0t bi chuy6n dirng dugc

thuc liiQn th6ng qua hqp d6"g;i;h "it 
uqi q-,vi bao cludng chuydn ngirnh hoqc do

;;;r;; i; i;;-"3u dam tao leticiu k! thu4t theo quv trinh bao dudng'

Giaotr6chnhiQmchotirngc6nhin,bQphQnlapk6ho4chbaoduonghay
thud k;i thuat b6Lo dudng cho tirng 1o4i tiri s6n cq th6:

pOi vOi hQ th6ng diQn chiiiu s.anC, h9 th6ng nu6c' c6c thiOt bi vQ sinh' th6ng

o"* .#*',rJiii;',.^?J,e ,.,eav, neu ir'ai hien Ll hu h6ng phdi kip thdi st'a chita

thaY th6' 
To cHIJc rH\Jc HIEN

C6n bQ, c0ng chuc, chuyOn tr6ch vd nh6n vi6n hqp c16ng Vdn phdng HDND

vd UBND x6 yen 16n ph6l nghiem tric thgc hiQn quy clinh ndy.

C6c bO phdn,' c6 nhAn dugc giao quirn-lf vd sri dpng tdi.:al:: y^thirctao

qr-rin t6t tdi siLn, thudng 
"l.ry6" 

Lia'" *u' beo doOng rndy moc thiet bi' kh6ng c16 htt

hong.

QuAn lj, sir dqng t6t tdi sen dugc xerr 1d mQt chi ti€u thi dua khi x6t c6c danh

hiQu lao dQng cu6i ndm'

Trons. qud trinh thuc hien Quy ch6 niry co gi vtr6ng mic dd nghi cdc b6 phAn'

.a 
"nan'u"ao".J-ae 

Cnu t"i kl'oan didu chinh' b6 strng cho phu hgp'
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Noi nhSn:
- CT, PCT HDND xd;

- CT, c6c PCT UBND x6;
. TOiN th6 CBCC, CBCT;

- Lur: VT.


